Roselands Community Nursery and Playschool



Parental Contract
Please read the Notes for Guidance overleaf before completing this contract form, since they form part of the contract.  Please fill in relevant details IN CAPITALS.

This Contract is between

Roselands Community Nursery and Playschool 1 Porlock Way, Roselands, Paignton, TQ4 7RH

And, Name of Parent(s)/Guardian(s) 1:
…………………………………………………………………………………………………………………......…….
For, Name of child 3


………………………………………………………………………………………………………………..……………

Address:1:    ……………………………………………………………………………………………………………………………………………………………………….

                                     ……………………………………………..……………………………………………………..……………………………………


Contact Number
                        ………………..……………………………………………………………………………………………………………
Address where child is resident (if different from above) 
……………..……………………………………………………………………









…………………………………………………………………………………..

Access arrangements (if applicable)
……………………………………………………………………………………………………………………………..
Any particular needs of child4:

………………………………………………………………………………………………………………………………






……………………………………………………………………………………………………………………………..

Who will bring/collect your child5: 
………………………………………………………………………………………………………………………………





………………………………………………………………………………………………………………………………

Preferred school                                  ……………………………………………………………………………………………………………………………..

Roselands Community Nursery and Playschool is covered by:

Regulatory Authority: 


OFSTED 


Registration No:



EY279562





Public Liability Insurance – Policy No2 : 
PY/RKK601337
Insured by: 



Royal Sun Alliance, through Pre-School Learning Alliance
Expiry date: 



Renewed Annually
Pre-Learning Alliance No:


25745

Emergency medical treatment (Including offsite Emergency Medical treatment)

In the event of an injury or illness I (parent/carer) give my consent to any necessary treatment which may include emergency hospitalisation and/or medical treatment to be given to my child.

Parental/Carer consent signature………………………………………………………………………………………………………………………………………

Please print name………………………………………………………………………………………………………………………………………………………………….


CONTRACTED HOURS8
* Education Session Times only (see below)

1. Roselands Community Nursery and Playschool agrees to:

a. Care for the child during the contracted hours and at such other times as may be mutually agreed.

b. Comply with all the requirements as laid down by the regulatory authority (Early Years Directorate, Pre-learning Alliance, and Ofsted).

c. Comply with all requirements laid down by their Insurance company and maintain appropriate insurance cover.

d. Provide suitable developmental experiences appropriate to the age and stage of development of the named child.

e. Notify the parent/guardian of any accident or injury occurring whilst the child is in their care.

f. Be available to discuss with the parent/guardian(s) the care and development of the child, to be arranged if either party requests it, at a mutually convenient time if so required.

g. To provide the child with a healthy snack during the morning and/or afternoon.

h. Ensure where possible that the child has every opportunity to take part in the local community by organising various activities, risk assessing them and seek parental consent when appropriate.

i. Issue a receipt for payments received.

j. Inform parents as soon as reasonably possible if there has been an incident of communicable illness in the Setting.

k. Manage the child’s behaviour without the use of physical or mental abuse.

2. The Parent(s)/Guardian(s) agree to:

a. Pay the fees as set out overleaf on or before the date stated on the invoice and, where necessary, to pay all late payment charges and collection costs incurred by the nursery 

b. Arrive and collect the child on time.

c. Provide the following items where applicable to the age of the child:

· Change of clothes.

· Set of outdoor clothes suitable for the weather and season including sun hat and sun block in summer, and wellington boots in winter.

· Bottles made up with formula, nappies, wipes, bibs, and lotions all named.

· A suitable packed lunch, or baby food, in a named container.

d. Give at least one months notice of annual leave and as much notice of other leave as possible.

e. Provide necessary information requested by the Nursery and Playschool in connection with their registration and notify any changes.

f. Be available to discuss with the Keyworker the care and development of the child if so requested at a mutually convenient time.

g. Inform the Setting if the child has been ill within 24 hours and respect the right of the Setting to decide whether or not to accept a sick child for care.

h. Inform the Setting of any medicine prescribed by the child’s doctor and give written permission for the Setting to administer the medicine if required.  Written permission will be required each time medicine is administered.

i. Accept that Roselands Community Nursery and Playschool will not use physical or mental abuse in the discipline of your child.

j. Notify the Setting at the beginning of each session of any accident or injury the child may have suffered since last in the care of the Nursery and Playschool, as they will record details.

k. That each parent/carer has read understood and agreed to the policies and procedures of the setting. 

l. Whilst the setting will make every reasonable effort to ensure children’s belongings including clothing and footwear are not lost or damaged we will not be held responsible for any loss or damage.
Period of notice to end the contract12
 4 weeks.

(Notice of termination of the contract must be given in writing and should not include a period of holiday.)

I/We give permission for routine outings with Roselands Community Nursery and Playschool
 …………………………………………………………………………….  

Parent/Guardian signature

I/We give permission for images of our child to be taken by employees of Roselands Community Nursery and Playschool during their time with us.  I/we understand that these images may be used in display work and for other purposes within the Setting.  Further permission will be obtained by the Setting for any other use of my child’s image.
           

……………………………………………………………………………. 

Parent/Guardian signature

This contract will be reviewed on an annual basis.13
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	FEES

	7.30am – 6pm
	
	
	
	
	
	

	7.30am – 5pm
	
	
	
	
	
	

	7.30am – 3.30pm
	
	
	
	
	
	

	7.30am – 1pm
	
	
	
	
	
	

	9am – 6pm
	
	
	
	
	
	

	9am – 5pm
	
	
	
	
	
	

	9am – 3.30pm
	
	
	
	
	
	

	9am – 1pm
	
	
	
	
	
	

	9.30am-12pm*
	
	
	
	
	
	

	9.30am-1pm*
	
	
	
	
	
	

	1pm – 6pm 
	
	
	
	
	
	

	1pm – 5pm
	
	
	
	
	
	

	1pm -3.30pm
	
	
	
	
	
	

	TOTAL FEES 
	
	
	
	
	
	


FEES (correct as of April 2011, renewed annually)
Ages 0 – 3 years & 3mths  
Hourly rate:


£3.70






Ages 3yr & 3mths – 5 years 

Hourly rate:
9am – 3.30pm
£2.70            7.30am – 9am
£3.70     3.30-6pm
£3.70

Educational Sessions - From the term after the 3rd birthday 
The LEA currently provide funding for children in this age range at 15 hours a week over 3 days for 38 weeks per year.  The Educational Session times are 9.30am-12pm and 1pm-3.30pm.  

Extra time is available outside these hours but must fall, or be paid for, within the above Session Times and are charged by the hourly rate.

Additional Charges (all ages)

Late collection9
£10.00

Late payment fee         £10 late payment fee

Holidays10

4 weeks notice is required for a 15% fee reduction

Retainer 14    
For all children on term time sessions only, a retainer fee of 50% of all unused sessions will be payable for all school holidays your child does not attend. The retainer will be payable for the duration of the holiday period and will not be counted as credit for any sessions used.

Sickness11

Normal Rate

TERM TIME SESSIONS ONLY REQUIRED / ALL YEAR ROUND SESSIONS (delete as required)
Please note for term time only children, places for school holiday periods are on a first come, first served basis and must be booked in advance. There is no guarantee of a place being available for your child due to the fact that we also have to consider staff ratios and some staff are also employed on a term time only basis.

Payment due 
Payment in advance (delete as appropriate):     Monthly/Weekly 
Where fees are not paid on the due date, a charge of £10 will be made. All additional administrative and collections costs incurred by us will be payable by you.

Registration fee £10 this registration fee is non refundable.


I have read and understood this contract and the Guidance Notes on the reverse of these pages relating to it and I have received a copy of both.

Parent/Guardian (signature) …………………………………………………………….………………………………………
Date………………………………..

Roselands Community Nursery and Playschool …………………………………………….………………………
Date…………………..……………
NOTES FOR GUIDANCE ON COMPLETION OF THE ROSELANDS COMMUNITY NURSERY AND PLAYSCHOOL CONTRACT.

These notes are offered as an aid in filling out this form and should be read by all parties before completing the contract.  The contract will be interpreted using these notes and with the definitions and policy references contained in them.  The details in this contract remain confidential except in the case of child protection issues.

Please note that Roselands Community Nursery and Playschool have an obligation to report any information that may relate to child protection.

1. Parties to the Contract
It is essential that the names of all parties to the agreement are entered on the contract.  This

should include both parents/guardians if there is joint responsibility for the care of the children.  In cases of shared custody, it is recommended that detail of residence or contract arrangements, as well as the address of each parent and the address at which the child is resident, should be provided.

2. Public Liability Insurance
Parents/Guardians should ask to see a current Insurance certificate to satisfy that the Setting 

is covered.

3. Name of Child

The full name of the child must be entered, as well as the name by which they are usually known. 

4. Particular Needs of Child
This refers primarily to dietary, religious cultural or other particular needs.  It is suggested

that these issues are discussed as fully as possible with your child’s Keyworker. (Medical details should not be entered here as they are entered on a separate Medical Form)

5. Bringing/collecting children
The Setting must be introduced to anyone who will bring or collect the child, and made aware of

any alternative arrangements. 



6. Registration Fee                    The registration fee covers administrative fees to add your child to our setting once a place has been offered.  Where the place is not going to be taken up immediately a retainer fee of 50% is payable in order to secure the place.

7. Date of commencement of     

the Contract    

The date of commencement is the first working day that the child is at the Setting.



8. Contracted Hours

The hours/sessions agreed between the Setting and parent(s)/guardian(s).

9. Late Collection
 
A late collection fee will be levied after the first 10mins and a parent/guardian will be required

to telephone to make the Setting aware of the problem and when to expect the child to be collected. (Uncollected Policy)

10. Holidays


4 weeks notice is required for a 15% fee reduction. 

11. Sickness


Roselands Community Nursery and Playschool reserve the right to refuse to accept a sick child

into the Setting.  In cases where medication is required, written permission must be given by the parent/guardian for each instance where medication is administered.  The Setting will not admit any child suffering from a notifiable infectious disease because of the risk to other children.  Exclusion periods apply for illness.  Parents/guardians must inform the Setting of any symptoms of ill-health shown by the child.  If the child becomes ill whilst in their care a member of staff will inform the emergency contact on the Registration Form. (Health Policy and Procedures, and Exclusion Policy)

12 .Notice to end contract
4 weeks notice must be given by either party to terminate this contract.  This does not include           holiday periods.  Failure to give notice to the setting will incur 4 weeks fees in lieu of notice. 

13. Contract renewal

This contract will be renewed on an annual basis, however, prices and information may be altered

and notification given termly.

14. Retainer fee
This is payable for all school holidays for all sessions your child does not attend, at a rate of 50% of the normal rate. This retainer fee secures your child’s place but does not count as credit towards any sessions used.

         15.  Setting closure
In the event of the setting not being able to provide childcare due to closure or any other unforeseen circumstances, parents will have to make their own arrangements for alternative childcare until the matter can be resolved. Ref CR6.1

         16    Session Changes                  Any changes or adjustments to your child’s sessions will require a 4- week notice period.

Registration Fee





Registration fee (£10) and/or retainer fee paid (delete as appropriate):  £                 (please read note 6 carefully).


RCNP signature (Administrator)		…………………………………………………………………………………………………………..… 


Parent/Guardian signature			……………………………………………………………………………………………………..………


Date of commencement of full contract7	…………………………………………………………………………………………………………..…








